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JOB DESCRIPTION
Wheatley School Phase II

Construction Project Manager
The mission of CCA is to develop urban youth
through transformative education, 
equipping future leaders to impact their communities for Christ. 

Department: 
Facilities Staff 
Reporting to: 
Executive Director 
Responsible for: 
To oversee the CCA Wheatley School Phase II construction in a way that maximizes resources and builds positive relationships in the neighborhood and community. 
Main Duties and Responsibilities: 
1. Oversee Phase II of the Phillis Wheatley School Renovation Construction Project 

2. Engage in shaping and monitoring project timelines and the construction budget and timelines
3. Engage in use of space and programming plans with CCA committee and the architects. 

4. Collaborate with CCA committee to review architectural plans and general contractor quotes in detail. 

5. Set up weekly meetings with CCA committee, the architects, and the general contractor to monitor construction progress once the project begins. 
6. Present reports to Building Committee and Board of Directors on construction progress 
7. Host development site visits with potential donors and community members. 

8. Build trust through relationships with CCA staff as you model Christ-like character and conflict resolution  
9. Champion CCA in the community 

Qualifications: 
· Personal walk of faith in keeping with the CCA Statement of Faith and Faculty Commitment  

· Commitment to the Mission of CCA 
· Experience overseeing commercial construction projects

· Experience shaping and monitoring construction budgets

· Experience shaping and monitoring project timelines

· Experience filing for and obtaining permits from the City of Dallas 

· Detail-oriented person with excellent communication skills
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